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Sample View of Dashboard  

Below is a sample of the Administrative Reporting Dashboard. Once access has been given, the Administrative Reporting Dashboard will become visible under the 

Home tab on the left-hand side of your account. In the center of your dashboard, report links will be visible for you to access.  
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• Choose a course by: 

o Typing the title into search bar 

o Click “Select All” to select all possible courses 

o Click “Deselect All” to unselect any courses chosen 

o Click “Invert” to select all courses not currently selected 

 

• Scroll down to set date parameters by clicking the calendar icon 

 

• Click OK 
 

 

Please Note: If you’d like to specify users from a specific school within your organization, 

scroll down and use the “Organization contains” filter to view that information. 

 

Course Status Report 
 

This report offers the ability to view the progress of multiple users based on selected ArkansasIDEAS courses. All users who have identified themselves to be in 

your organization will be viewable in the report. Use the filtering system to specify the course you are searching for. You will also be given an option to set specific 

date parameters for the report. 

 

 

STEP 1: USING THE FILTERS       STEP 2: VIEWING THE REPORT 
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Top Courses by Completion Report 
 

This report offers the ability to view a list of the top ten courses completed by users in your organization. The report provides the Course Name, Credit Hours, 

TESS Domain’s met within the course, along with the course Subject Area and total number of completions from your organization. This report will be auto-

generated and can potentially change over time.  
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• Type the name of the user you are searching for 

 

• Set date parameters by clicking the calendar icon 

 

• Click OK 

 

User Log-In Report 
 

This report offers the ability to view a single user’s “loggedin” and “loggedout” access activity to the ArkansasIDEAS LMS. Use the filtering system to specify the 

user you are searching for. You will also be given an option to set specific date parameters for the report. 

 

 

STEP 1: USING THE FILTERS           STEP 2: VIEWING THE REPORT 
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• Type the name of the user you are searching for 

 

• Set date parameters by clicking the calendar icon 

 

• Click OK 

 

User Record of Learning Report 
 

This report offers the ability to view a single user’s ArkansasIDEAS course transcript. All courses completed by the user within the LMS will be viewable. Use the 

filtering system to specify the user you are searching for. You will also be given an option to set specific date parameters for the report. 

 

 

STEP 1: USING THE FILTERS                STEP 2: VIEWING THE REPORT 
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