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Quick Start Guide for  

Navigating the LMS  

 

1. Go to ideas.aetn.org then click Login 

 

2. Login with your username and password 

 

3. From the main home page you will be able start taking courses by clicking on the 
Find Learning tab. 

 

4. From this page, you will be able to search by Subject Area, TESS Domain, 
LEADS Domain, Learning Path, Column title or by name of the course. 

 

 

 

5. When you have found a course you would like to take, click on the name of the 
course and select the Enroll button. 

 

 

http://ideaslms.aetn.org/
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6. Explore the available resources for the course. Then begin the lessons watching 
the videos and completing the assessments. 

*The system will not let you jump ahead; therefore you must complete each lesson 
in the correct numerical order. 

 

 

 

7. After you have completed all of the lessons, assessments and the survey, you will 
be able to print your certificate for the completion of the course. 

*Click the Certificate link. 

 

8. You will then be able to click the button Get your certificate and a pop-up window 
will appear with the certificate. 
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9. You will be able to find the courses you have enrolled in by clicking on the 
Record of Learning tab. 

 

10.  If you were unable to complete the course and need to return, then you click on 
the title of the course to resume your progress. 

 

 

 

11. You also have the ability to upload Other Evidence to your Record of Learning.  

*Example: Uploading your Lynda.com Certificate of Completions 

 

 


